Answers

1 use code 4020 fundraising, write an explaination of fundraising, no approver needed for deposits

2 no street address, no unit name, no approver

3 sales tax collected 16.40 use code 4090,  311.60 code 4020 with explaination of what was sold, no approval needed, we do not accept cash

4 what is unit name, who are we paying, what address, do we have receipts, who approved

5 100.00 for meals with no receipts will not be paid, submitted and approved by same person, can not process

6   218.75 is tax collected, 2281.25 is merchandise. 

Voucher Preparation Exercise

Directions:  Select a partner to help you prepare vouchers for submission to the PAC.   Once you have the vouchers completed we will discuss them and check them for accuracy.

Voucher #1:    fundraising income of 238.42.  Chapter Name is Denver.  Use your name as submitter and Sally Jones as approver.  

Voucher #2:  pay $387.46 to  Sunshine Company, Denver,Co. 42810 , Chapter Name is Kinnard, submitter is Jane Smith.  

Voucher #3:  Sales of merchandise total 328.00 including tax.  Tax collected was 16.40, 311.60 merchandise,  Chapter Name: Keller, Unit Name is Maine Council.  Submitter:  Susie Jones  Approver:  Karen Smith  (40.00 in cash)

Voucher #4  pay 687.44  Chapter Name: Denver Chapter,  for books,

Submitted by Sally Smith ( I paid my charge card)  

Voucher #5  pay 422.00 to Cathy Jones, 122 Smith St, Revere, Ma. 02148

Expenses incurred by self while attending meeting for Denver Chapter.

222.00 for hotel (2 nights), 100.00 in cash for meals (no receipts), 200 miles at 40.5 per mile = 81.00,  19.00 for tips for maid service.  Submitted by Cathy Jones, Approver: Cathy Jones

Voucher #6  Sales of Taxable Merchandise in the amount of 2500.00.  The tax rate is 8.75%  How much of the 2500.00 was collected in taxes and how much was merchandise sales?

