VFT GROUP COMMUNICATIONS  Session   
COMMUNICATOR




    Attachment P  .
The VFT Monthly Newsletter 

Editor:  Jill Willis  / Capstone PR 

This is your place to shine!  Share your events, excursions, recognition, partnership with Verizon and other organizations and clubs, etc.  

	Distribution
	16K  -  Pioneers both active and retired, TCP officers and employees, VZ employees and executives, Foundation members, and other interested persons.

	CONTACTS
	( Jill Willis )               JillWillis@capstone-pr.com    and 

( Audrey Harris )      aahyes@msn.com                     and

( Steve Kohn /VP  )   StephenKohn@Verizon.net 

	SUBMIT
	Articles must be submitted by the 5th of each month 

	“create your own”

press for your chapter:

Literacy,

Domestic Violence,

FiOS

events


	Send an e-mail with the following bullet points:  

WHO:  1) Chapter name, contact name & tel #,  

2) # of volunteers AND hours,    3)  VZ and/or EAs participating  or other organizations (Rotary, church, Scouts, Kiwanis, bank, etc.)

WHAT:  

1) project name and description,       2) media involved (TV, newspaper, radio, etc.)  

WHEN:      month (past, present, future) 

WHERE:   1) school or site,   2) city & state

HOW:        general info, any highlights, special outcome, etc.  
Digital pictures (with Photo Release Forms) are encouraged !

Steve Kohn will use your info to promote Pioneers with the Foundation and VZ Executives.  

	Life Member article
	Be aware of your month to recognize a Life Member.  

Submit your LM article, Picture and Photo Release Form 

by the 5th of the prior month:


	CHAPTER
	Month
	DUE
	
	CHAPTER
	Month
	DUE

	AGB
	JAN
	Dec 5th 
	
	Maryland
	JULY
	June 5th 

	Empire 
	FEB
	Jan 5th 
	
	Nova 5          &                                 Old Dominion
	AUGUST
	July 5th 

	Excelsior        &       Fort Pitt
	MARCH
	Feb 5th 
	
	Paumanok
	SEPT
	August 5th 

	McCully                                    Down & Upstate
	APRIL
	March 5th 
	
	Sherwin        &                               VZ West
	OCT
	Sept 5th 

	Keller
	MAY
	April 5th 
	
	West VA       &                  Denver
	NOV
	Oct 5th 

	Kinnard        &                          Liberty Bell
	JUNE
	May 5th 
	
	"Hall of Fame" Tribute 
	DEC
	


VFT GROUP COMMUNICATIONS  Session   continued
Todo list





    Attachment Q  .
The Communications KOC publishes the monthly ToDo List.  
The ToDo List is a concise list of expected actions and their timelines.  It is a tool for the Chapter President and VP.   It also includes helpful tips from each KOC; listing activities planned, contact names & e-mails, website tools, etc.  

USE THIS TOOL to help keep you on track.  Post it on your refrigerator or office cubicle wall  - - wherever you will see it and read it !

Verizon External Affairs Directors










    Attachment R  .
JANUARY 2008: 

Pen an e-mail to your External Affairs Director(s).  Thank them for their support, and outline your Chapter’s accomplishments for 2007.  Identify the ways in which you partnered with Verizon and Foundation initiatives such as Hopeline, FiOS, Season’s Readings, Walks and any other local initiatives.  

Include a note “Looking forward to working with you in 2008” and request setting up a time to meet and chat !  Then try to find time on a regular basis.

FEBRUARY, MARCH, APRIL, etc., etc.,  2008: 

Include your EAs each time you send an article to Steve Kohn and/or the Communicator.  Keep them informed and invite them to your events.  Keep   a file on these ‘project’ e-mails so that you can recap them in January 2009.   

LOCATE: 

To find your local EAs, visit the Group website


www.VerizonPioneers.org
click on   Key Contacts  (left side Index)
and in the External Affairs paragraph  “click here”

Audrey A. Harris / Communications KOC Chair

TN  215-219-5057 / aahyes@msn.com 
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