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	TELECOM DOWNSTATE
CHAPTER #01
	
	

	Office Phone  609-555-1001
	TelecomPioneers   c/o Verizon – NJ
	
	www.VerizonTelecomPioneers.org

	Office  Fax        609 - 555-1002
	101 Main Street,  Pioneerville, NJ  00001
	
	


(( date ))

Miss /Ms./Mr. ((               ))

(( address ))

Dear ((  name  )),

I am writing to thank you for your help during a recent Pioneer event.  The following is a brief explanation of the Pioneers for those people who might not be familiar with our group: The TelecomPioneers organization is the world’s largest volunteer association of industry-related employees throughout the United States and Canada.  In New Jersey we are the active and retired telephone employees of Verizon – (state).  We are involved in many community service and environmental projects.  Included are such projects as our Seasons Readings, Literacy and Dictionary Programs, Pioneer Patriotism (Care packages for overseas military personnel and local Vets, filled with personal hygiene items, school children’s’ hand-written notes, writing materials, games, etc.), Habitat for Humanity homes, building ramps for the elderly or handicapped, fund-raising for needy causes, providing activities and outings for the physically or mentally challenged, supplying “clowns” to entertain at parties for the elderly or at children’s hospitals or at community events, etc.  As with any volunteer organization, we can always use additional assistance in the many activities that we sponsor.

[[ insert paragraph about a particular project . . . . . .  ]]

Our Annual Sports Jamboree is one of the community endeavors of which we are the most proud.  The Sports Jamboree is for physically challenged and visually impaired children.  All 15 events are modeled so any visually impaired or wheelchair challenged youth can compete.  Each year 50-60 children and their families are provided with an entire weekend of fun which includes meals, accommodations, entertainment and special competitive events.  

It gives me great pleasure to commend and thank you for your assistance at our ((  event name  )) 
on ((  date(s)  )).  You were a pleasant, energetic assistant during the eight (8+) hours that you contributed of your time; ((  give examples; i.e. setting the table places, preparing the food trays and dessert table, greeting and distributing food to the residents, their families and guests, and helping to entertain them  )).  It is obvious that you enjoy helping both children and adults regardless of their race, age or physical /mental ability.  

I cannot thank you enough for your contribution to our cause and your kindness to everyone that you meet.  

You are a shining example for today’s young people.  I am very pleased to have met you and look forward to our continued friendship.  

Sincerely, 

John Doe
 



Jane Fawn

Chapter President
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