 
TO:  All Group, Chapter, Council & Club Managers & Officers
 FROM:  Headquarters Accounting & Finance Department
 SUBJECT:  Meeting Expense Accounting Policy
 EFFECTIVE:  January 1, 2008
 
 
Many Chapters, Councils and Clubs have shifted the focus of their face-to-face meetings away from purely social events to include education and training.  The good news with this new direction is that the IRS allows some of your meeting/event expenses to be allocated to Projects and Programs activity.
 
Beginning January 1, 2008, Chapters, Councils and Clubs can allocate a portion of the cost of meetings/events when it is determined that a percentage of the time can be classified as “mission based” or programmatic activity. There are certain guidelines that must apply and they are explained below.
 
This change in strategy will assist each Chapter, Council or Club’s ability to reach the 60% goal of funds used for charitable projects and programs.
 
Therefore, meetings/events that include elements of training and/or educational value, a portion of those expenses should be classified as programmatic expenses. (Projects & Programs)   
 
In order to assign certain meeting expenses to projects and programs accounts, one of the following qualifiers must apply:  
 
· A portion of the meeting must be spent conducting Pioneer business (i.e., business planning, officer training, volunteer training, introduction to a new project or program, an outside speaker re: business of Pioneering) 
· A portion of the meeting time is dedicated to a Pioneer program or project (i.e., packing boxes to send overseas, gathering toiletries for a women’s shelter, wrapping Christmas toys for underprivileged children, etc.)  
 
Once you have determined that your meeting expenses meet the qualifications, the following should be used to assign the expenses:  
 
1.  Calculate percentage of time spent on projects and programs:
        
        Time spent on projects and programs activities  = % Projects & Programs
                      Total meeting time
 
2. Multiply percentage calculated above by the total meeting expenses:
 
(% Projects & Programs) x Total expenses = Projects & Programs expense
 
 
3.  Code Projects and & Programs expenses to the 6050 series of accounts:  
 
          6051 Educational
          6052 Environmental
          6053 Health and Human Services
 
4.  The remaining meeting expense should be coded to the 6020 series of accounts:
 
          6021 Group
          6022 International 
          6024 Unit 
          6025 Committee
 
NOTE: See attached for an example of calculating programmatic expenses.
