BellSouth Volunteers

Louisiana TelecomPioneers Chapter 24

Annual “Budget” and “Charitable Project List”

In preparation for your TelecomPioneers year, each unit is required to prepare “financial reports” in order to meet our Financial Center and Audit Committee requirements.

The annual “budget” is simply a list of proposed expense and income items for your unit.  This budget should give documentation on any annual projects and fundraisers for your unit.  This budget must be voted on and approved by your Executive Committee and so noted in the meeting minutes.  This budget is to be sent to the Community Relations Manager not later than 1/31.

The next annual report is the “charitable project list.”  This report should list all of the organizations or projects to which your unit will disburse charitable funds.  This report gives the Financial Office “official” authorization to disburse charitable funds from your account.  This list must be voted on and approved by your unit’s Executive Committee and so noted in the meeting minutes.  This list must be submitted to the Community Relations Manager not later than 1/31.  

Please note that after 1/31, any unit which has not submitted the annual “Budget” and Charitable Project List” will not be able to have any financial transactions completed.  These lists must be on file with the Community Relations Manager by 1/31.  A copy of each form should be kept on file by each Council/Club.

Community Relations Manager

Donna McCardell

110 Young Oak Drive

Lafayette, LA 70507

SAMPLE BUDGET

2005 BUDGET FOR XYZ CLUB

INCOME







BUDGET

ACCOUNT #


DESCRIPTION


AMOUNT


4010

Donor Directed Funds



$
2,500.00


4020

Fundraising




$
5,400.00


4030

General Contributions



$
1,650.00


4060

Membership Dues



$
   850.00


5010

Sales of Donated Goods


$
   750.00


5020

Sales of Purchased Goods


$
9,000.00











_______




TOTAL INCOME



$        20,150.00

EXPENSE







BUDGET

ACCOUNT #


DESCRIPTION


AMOUNT


6014

Fundraising Expense



$
4,400.00


6015

Office Supplies & Equipment


$
   600.00


6016

Postage




$
   100.00


6019

Purchases Expense



$
4,500.00


6020

Business Meetings



$
2,000.00


6030

Donation Expense



$
3,000.00


6040

Membership Development & Retention
$
1,500.00


6050

Projects and Programs



$
4,000.00










_____________




TOTAL INCOME



$        20,100.00




NET GAIN




$
     50.00

SAMPLE CHARITABLE PROJECT LIST

2005 CHARITABLE PROJECT LIST FOR XYZ CLUB

6031 Disaster Relief

American Red Cross, International Relief for Tsunami

American Red Cross Disaster Relief

6032 Memorials

American Heart Association in honor of Deceased Members

6033 Special Causes

Salvation Army

March of Dimes

United Way

Second Harvest Food Bank

6051 Educational

Project Connect

Jr. Achievement

Playground Maps

Dictionaries

Backpacks

6052 Environmental

Adopt a Highway

6053 Health and Human Services

Hug-a-Bear 

Talking Books 

Senior Citizens Fair

Beep Baseball

Domestic Violence Shelter

Support the Troops Program

Nursing Homes

Angel Tree

Habitat for Humanity

