AUGUST “TO DO” LIST

           Share this TO DO with all your Councils and Clubs

PLEASE NOTE: There is a NEW CHECKLIST at the bottom of this TO DO list which summarizes past items that should be done as well as ones listed in this month’s communication. I hope you find it helpful in staying on track with your action items. Feedback is welcome. Thanks   

COMMUNICATION

· Next GROUP call: Tuesday August 15, 2006 at 8:00 p.m.

            (800-977-8002/passcode-667986#)

Communicator

Communicator is sent out once a month. Articles due by the 1st of the prior month.

Highlight your Chapter, Council and Club’s activities! 

Be aware of your Chapter’s month to recognize a Life Member.

Submit your Communicator articles to Linda Steuerwald (ksteuerwal@aol.com)

Life Member Article Month                             Responding Chapter

	AUGUST 2006
	 VZ WEST

	SEPTEMBER 2006
	 KINNARD

	OCTOBER 2006
	 MARYLAND

	NOVEMBER 2006
	 PAUMANOK

	DECEMBER 2006
	 Tribute to all Life members


Website

Review your websites with your website developer. Discuss and make updates outlined in the website review spreadsheet. 

FINANCE

CHAPTER REMINDER: 

All outside bank accounts were to be closed and rolled into the Pioneer Accounting Center in Salem by July 31, 2006.  

Instructions on how to do this have been forwarded to every chapter.

Please ensure that vouchers are being filled out properly and completely. Common errors are: missing chapter names, missing unit names and no detailed explanation of the expense.  

Please cascade this to your Councils and Clubs. 

All checks MUST be made out to one of the following legal entity names: 

TP Chapter Name or TelecomPioneers Chapter Name (EX: TP Yagottawanna Chapter)

Those checks that are not made out properly, will be returned.

For more Pioneer Accounting Tips go to the Group website:

www.verizonpioneers.org
Click on ACCOUNTING CENTER for information, forms and tips.

DEVELOPMENT

DICTIONARY ORDERS DUE FOR AUGUST/SEPTEMBER SHIPMENT

· Start lining up your schools, Boys&Girls Clubs, Afterschool programs and Home schooled children for Dictionary distribution. 

· Solicit employees, Pioneers and prospective Pioneers to deliver dictionaries to schools where they may have a child or other affiliation. 
· Solicit your local High School and partner with the National Honor Society or other volunteer group at the school to help with your deliveries. Employees, Pioneers and prospective Pioneers may not have an elementary school child but may have a desire to be involved at this level.  
ORDERING PROCEDURE

1. Order dictionaries on-line at dictionaryproject.org  

2. You Receive confirmation/donation Thank You letter either in the 

      mail or in the shipment box. 

3. PAC receives confirmation of order and pays bill. 

4. Send donation thank you letter letter and signed voucher 

     for full amount to the PAC. 

By sending the letter and signed voucher together you are verifying receipt of the merchandise and authorization of the pre-payment.  

This process will ensure that dictionaryproject.org has been paid in a timely manner.

EDUCATION RESOURCES

Holiday Ideas

http://www.apples4theteacher.com/holidays
Vocabulary Building Puzzle

http://www.apples4theteacher.com/word-finds/community-helpers.html
EDUCATION PLACE-AUGUST THEME-BACK TO SCHOOL & TRAVEL

http://www.eduplace.com/monthlytheme/
ADMINISTRATION

Don’t wait till the last minute to get your Chapter’s Nashville Registration forms into Ann Cove and Training forms into Deb Foley. 

Applications for prospective 2007 Training Conference locations has been sent to all the Chapters. The deadline is September 1st, 2006 to be considered for the selection.
Any shirts orders not already placed must be done so by 9/1, the latest.

NASHVILLE TRAINING

The training development team welcomes any suggestions up until 9/1 for any of the following workshops to be delivered at the Nashville Conference. Please direct them to my email (Deborah.l.foley@verizon.com) and I will make sure that the team gets the information. 

President’s  – Thursday, 11/2 (1-5pm) continuing on Friday, 11/3 (8am-12pm)

Facilitators: Deb Foley and Nouvelle Helmick

In addition, Chapter Presidents and 1st VPs are to attend the Budgets & Business Plans 

sessions 2 & 3 on Saturday from 10am-3pm)

Life Member – 11/3 (8am-12pm)

Facilitators: June Weakley & Mary Lefebvre

Saturday - 11/4 – Individual Workshops

Finance – Session 1 (8am-9:30) & Session 3 (1:30-3pm)

Facilitators: Diane Nelson & Cathy-ann Dow

Budgets&Business Plans 

Chapter presidents and 1st VPs are to attend the Budgets & Business Plans 

sessions 2 & 3 on Saturday from 10am-3pm)

Facilitators: Mary Lefebvre & Diane Nelson

Awards & Grants – Session1 (8am-9:30) & Session 2 (10am-11:30) 

Facilitators: Diane Rodger & Linda Steuerwald

2007 Key Initiatives & Project Sharing - Session1 (8am-9:30) & Session 2 (10am-11:30)  

Facilitators: Deb Foley & Jim Dowd           Session 3 (1:30-3pm)

Communications, Publicity & Recognition - Session1 (8am-9:30) & Session 2 (10am-11:30)  

Facilitators: Audrey Harris & Gabe Olah      Session 3 (1:30-3pm)

Volunteer Project - Session1 (8am-9:30) & Session 2 (10am-11:30)  

Facilitator: June Weakley

VOLUNTEERING

Disaster Recovery Health Kits should all be at the PAC by now.

Start collecting your items for the Nashville Volunteer Project:

· 20 pairs of Infant Socks

· 20 Onesies

· 20 Baby books

PIONEER VOLUNTEER PROJECT FOR AUGUST

The School backpack project is one which can be shared with employees and prospective new members. Once all the items are collected, plan the following:

 - Put the bags together during a lunch hour or at a time where Pioneers, employees and prospective new members may participate. 

 - Have a sign-up sheet to ask for Volunteers to deliver the backpacks to the prospective school(s)

· Make sure you have Membership Applications available 

· Any new member’s name and last 4 digits of their SSN should be directed to Diane Rodger to get into payroll and the membership database

· Make sure you have a list of UPCOMING PROJECTS available

Start your Back-To-School backpack supplies collection at work. 

1. Identify your school(s)

2. Identify a collection area (get any local approvals)

3. Identify a collection timeframe (8/1-8/25)

4. Send out a building notice

5. Put up posters

Suggested Items to be collected:

Backpacks

Pads of paper

Notebook

Pencil

Highlighter

Crayons

Glue/Glue stick

Calculator

Report folders

AUGUST TODO CHECKLIST

	ACTION ITEM
	DONE
	STILL TO DO

	Group Call 8/15
	
	

	Chapter website ready for Company wide broadcasts
	
	

	Outside bank accounts closed and moved into the PAC
	
	

	Schools lined up for Dictionary distribution 
	
	

	Nashville Registration forms to Ann by 9/1
	
	

	Training forms to Deb by 9/1
	
	

	Shirt orders to Ann by 9/1
	
	

	2007 Conference location prospectus to Ann by 9/1 
	
	

	Disaster Kits to the PAC
	
	

	Nashville Volunteer Project items collected/bought
	
	


