APRIL “TO DO” LIST

           Share this TO DO with all your Councils and Clubs

AWARDS & GRANTS

· TELECOMCHALLENGE - Registration deadline April 1. (telecompioneers.org)

· INTERNATIONAL VOLUNTEER WEEK (4/23-29, 2006)

· SHERWIN CHAPTER SCHOLARSHIP - Postmarked deadline May 1. (sherwinpioneers.org/newsletter.htm)

COMMUNICATION

· Next GROUP call: Tuesday April 18, 2006 at 8:00 p.m.

            (800-977-8002/passcode-667986#)

· Group Meeting- April 21-23, 2006, Sleep Inn. Baltimore, Maryland


      Volunteer Project Saturday (4/22) AM; Lunch & Meeting PM


       (non-perishable food items may be donated)

· Webmaster Training – 4/22 - 8:00 a.m. – 5:00 p.m., 1 East Pratt St., Baltimore, MD 

           Conducted by Dona Rucci – Any questions call: Ann Cove 508-624-1868


 

Communicator

Highlight your Chapter, Council and Club’s activities! 

Be aware of your Chapter’s month to recognize a Life Member.

Submit your Communicator articles to Linda Steuerwald (ksteuerwal@aol.com)

Life Member Article Month                             Responding Chapter

	APRIL 2006
	 EXCELSIOR

	MAY 2006
	 W. VIRGINIA

	JUNE 2006
	 DENVER

	JULY 2006
	 NOVA

	AUGUST 2006
	 VZ WEST

	SEPTEMBER 2006
	 KINNARD

	OCTOBER 2006
	 MARYLAND

	NOVEMBER 2006
	 PAUMANOK

	DECEMBER 2006
	 TO BE DETERMINED


Websites

Webmaster Training – 4/22 - 8:00 a.m. – 5:00 p.m., 1 East Pratt St., Baltimore, MD 

Conducted by Dona Rucci – Any questions call: Ann Cove 508-624-1868
Your Website WELCOME message
Presidents - Have you have updated your Chapter's “Welcome” message on your website to reflect your 2006 message/objective? 

FINANCE:

CHAPTER BUDGETS

Steve is still awaiting some Chapter’s revised chapter budgets with the "real" Verizon grant dollars. Be advised that "real" dollars will not flow to those chapters until he receives them. Any questions, please call or email Steve Kohn.

AUDIT COMPLIANCE

Inventory of all store items/items on hand (Due before March 30) 

· Accounting of petty cash 

· All outstanding advances must be cleared with receipts 

· There are to be NO OUTSIDE BANK ACCOUNTS 

· All approval signature forms must be submitted 

· All minutes of meetings must be submitted to PAC monthly (includes, councils, clubs and chapter) 

· Faxed copies must be followed up with originals and receipts 

· Chapter Bylaws must be submitted to PAC 

· Personnel Policies (if applicable) must be submitted 

· Copies of lease agreements (rental of office equip) 

· List of all fund-raising events with State Registration forms 

· Copy of Business Plan and Budget

· Appraisal to determine value of any real estate or vehicles owned and proof of insurance
· Meeting MINUTES to include Chapter, Council, Club and Date.
VOLUNTEERING

VICE PRESIDENT’S PROJECT

Potential candidates for the Vice President’s project should be submitted at the April F2F. More information will be forthcoming but the project will potentially take place in Spring 2007, be 2-3 days long, have approximately 100 volunteers. 

All Chapters would participate and should include the following:  

Name of project/camp/organization, Website, Location, Type of accommodations/numbers of people housed/Motor homes allowed and type of projects to be done. 

Have your write-up available for the Volunteer committee if you are interested in 

hosting and helping to coordinate a big project.

 PROJECTS  FOR APRIL

EARTH DAY – APRIL 22, 2006

Following are some websites with useful and interesting information when planning your Earth Day event. 

http://www.earthday.org/
http://www.buffaloexchange.com/
NO WASTE LUNCH DAY

Employees are encouraged to bring lunches containing reusable or recyclable containers, cloth napkins, and reusable utensils. 

Have Posters and information on how to Recycle and Reuse. 

Aluminum Can and Bottle Collection

Use money to support local wildlife and environmental organizations.

MORE IDEAS…

For more Ideas, go to: http://www.earthday.org/programs/find/searchEvent.aspx
Enter the COUNTRY=United States and Press: SEARCH

Search other countries to get ideas on what they are doing as well.

HAPPY EARTH DAY!

[image: image1.wmf]
