DECEMBER TO DO

           Share this TO DO with all your Councils and Clubs

COMMUNICATION

· Next GROUP call: Tuesday DECEMBER 19, 2006 at 8:00 p.m.

            (800-977-8002/passcode-667986#)

Communicator 

The 2007 schedule for Chapter and LM stories is not set at this time, however continue to send your articles and LM recognition to the new KOC Chair,

Audrey Harris at aahyes@msn.com. Welcome Audrey!

Communicator is sent out once a month. Articles due by the 1st of the prior month.

Highlight your Chapter, Council and Club’s activities! 

Be aware of your Chapter’s month to recognize a Life Member.

Submit your Communicator articles to Audrey Harris (aahyes@msn.com)

Life Member Article Month                             Responding Chapter

	DECEMBER 2006
	 Tribute to all Life members


Website

UPDATE YOUR WEBSITES FOR 2007

· 2007 Chapter Roster/Contact information

· Calendar of events & Projects for 2007

· Holiday activities highlighted

EXTERNAL AFFAIRS YEAR-END UPDATE

Pen a letter to your External Affairs contacts to thank them for their support and outline your Chapter’s accomplishments for 2006. 

Identify the ways in which you partnered with Verizon and Foundation initiatives such as Brighter Tomorrows, Hopeline, FTTP/FiOS, Season’s Readings, Walks, and any other local initiatives.  

FINANCE

PLEASE NOTE: 

The PAC will not process any requests for checks or deposits received after 12/15. 

They will resume normal operations on Thursday,  January 4, 2007   

BUDGETS & BUSINESS PLANS

All Budgets and Business Plans should be sent to Steve by 12/1/06. 

A $10 per day penalty will be assessed to chapters from their Verizon Foundation grant for each day the budget and business plan is not received between 12/1 and 12/31. 

Beginning 11/1/07 this penalty increases to $25 per day. 

In order to avoid the $25.00 a day deduction from your 2007 grant money

the Budget and Business plans need to be in before 12/31.
If you are having difficulty or have questions, please contact Mary Lefebvre at maryl@sonh.org or at home 603-623-4200 after 6pm.  

VOUCHERS

Please cascade this to your Councils and Clubs. 

Please ensure that vouchers are being filled out properly and completely. 

Common errors are: missing chapter names, missing unit names and no detailed explanation of the expense.  If money has been placed in a “pocket” or sub-account,  such as Pioneer Week, Foundation Grant, etc, please make sure you indicate the correct “pocket” to take the money from. 

All checks MUST be made out to one of the following legal entity names: 

TP Chapter Name or TelecomPioneers Chapter Name (EX: TP Yagottawanna Chapter)

Those checks that are not made out properly, will be returned.

Vouchers should only be Faxed when there is an emergency situation. 

Poor planning on your part does not constitute an emergency on the PACs part. 

All Faxed vouchers should say FAX and the DATE. The ORIGINAL should be sent US mail immediately after faxing it. If it does not say Faxed on the top it will not be processed. This is to ensure double payments are not made. 

When speaking at Life Member Luncheons and your year-end meetings during the Holidays, remind everyone to use the PAC at all times, especially when giving monetary donations to various charities or organizations.

This is very important since it is in their minutes that the money was given, but at audit time there is no voucher to match up with the donation.  DONATION=VOUCHER.

For more Pioneer Accounting Tips go to the Group website: www.verizonpioneers.org
Click on ACCOUNTING CENTER for information, forms and tips.

FUNDRAISING

FLOWER PETALS

Encourage EVERYONE to use FlowerPetals for Christmas/Holiday flowers

Call: 1-800-444-0531 or access them from the VerizonPioneers or your Chapter website http://verizonpioneers.flowerpetal.com/ 

JAVA JOES ROASTING COMPANY

Contact Kathy Pagnani if you want to get on-board with selling coffee from your website or carrying your Chapter’s label at the office or to sell at luncheons. 

They will set up your Chapter’s personal webpage on their site and provide the link for your webmaster to set up on your Chapter’s site. It’s free, it’s easy and you might just make some money as well. 

Contact Info: Kathy Pagnani – Kathy@pointsource.net or call 607-348-0444

Order a case of Pioneer Perks and have a Pioneer Perks day at the office 

with free coffee in the morning and bags to sell. Who can resist the smell of fresh coffee on a cold winter day as you enter the building?  Label each bag with your website link to Java Joes for future purchases. Nothing ventured, nothing gained.   

DEVELOPMENT

MEMBERSHIP

Start thinking of ways to increase your Chapter’s membership to support the National objective of 10%.

Send your ideas to Jim Dowd at vze1jsen@verizon.net
Share what has worked for your Chapter with the Group. 

EDUCATION RESOURCES

Holiday Ideas

http://www.apples4theteacher.com/holidays
Vocabulary Building Puzzle

http://www.apples4theteacher.com/word-finds/community-helpers.html
EDUCATION PLACE-DECEMBER THEME-CHRISTMAS, HANUKAH, 

KWANZA, WINTER

http://www.eduplace.com/monthlytheme/december//www.eduplace.com/monthlytheme/
ADMINISTRATION

VOLUNTEERING

HOLIDAY GIVING
This is the time of the year when Pioneers are at their best.  We are all busy with organizing collections for toys, winter clothing, mittens and hats, food baskets and the list goes on. 

Our challenge is to try and get Pioneers and employees to volunteer their time to 

help in all the activities we have planned.

Here are some websites for giving and some ideas for volunteer opportunities.
http://www.givespot.com/ask/holiday.htm
http://www.volunteersolutions.org/
http://www.mvparents.com/
http://www.volunteeradventures.com/?gclid=CNCapfbN8YgCFSoIFQodLCbmow
http://www.responsibletravel.com/TripSearch/Volunteer%20travel/ActivityCategory100011.htm?gclid=CNPPwILO8YgCFU5xFQodtGZ-og
COLLECT MITTENS & HATS FOR CHILDREN, HOMELESS VETERANS, OR SHELTERS

COORDINATE A GIFT GIVING DRIVE FOR UNITED WAY OR OTHER SOCIAL SERVICE AGENCY

ADOPT A FAMILY FOR THE HOLIDAYS AND MAKE THEIR DREAMS COME TRUE. 
HELP OUT AT THE SOUPKITCHEN ON CHRISTMAS MORNING

COLLECT FOOD FOR YOUR LOCAL PANTRY

PARTNER WITH A SCHOOL GROUP TO MAKE COOKIES AND DELIVER TO A NURSING OR ASSISTED LIVING HOMES. 



MAY YOUR HOLIDAYS BE MERRY AND BRIGHT 




 AND FULL OF LOVE FOR MANKIND. 





PEACE!
