JANUARY TO DO

Share this TO DO with all your Councils/Regions and Clubs

ADMINISTRATION

FACE TO FACE MEETINGS:

1. FEBRUARY 15, 2007 – THURSDAY. TIME: 9:00 A.M. TO 3:00 P.M.

    PLACE: DISNEYLAND HOTEL-CONFERENCE ROOM TBD 

    FEBRUARY 16, 2007 - GROUP DINNER: 6:00 P.M. – NAPLES RESTAURANT

                                          10 MINUTE WALK – ITALIAN BUFFET

2. APRIL 14 &15, 2007 – Sleep Inn, Baltimore, MD
      SATURDAY 8:00 A.M. – 5:00 P.M. 

                                         SUNDAY     8:00 A.M. – 12:00 P.M.

3. AUGUST  11 & 12, 2007 – Sleep Inn, Baltimore, MD 

      SATURDAY 8:00 A.M. – 5:00 P.M. 

                                         SUNDAY     8:00 A.M. – 12:00 P.M.

4. NOVEMBER 8-11, 2007 

TRAINING & RECOGNITION CONFERENCE

Embassy Suites Hotel-Downtown
513 S Florida Ave
Tampa, FL 33602

(813) 769-8300     

www.tampadowntown.embassysuites.com
PRESIDENT’S GUIDE/JOB AID

Review the information in your guidebook you received at President’s Training to identify any additional items action items for January. 

COMMUNICATION

· Next GROUP call: Tuesday JANUARY 23, 2007 at 8:00 p.m.

            (800-977-8002/passcode-667986#)

Communicator 

Welcome to Audrey Harris our new 2007 Communication KOC chairperson. 

aahyes@msn.com
The Communicator is sent out once a month. 

Articles are due by the 1st of the prior month.

Highlight your Chapter, Council and Club’s activities! 

Be aware of your Chapter’s month to recognize a Life Member.

Submit your Communicator articles to Audrey Harris (aahyes@msn.com)

Life Member Article Month                             Responding Chapter

	JANUARY 2007
	 AGB

	FEBRUARY
	Empire & Excelsior

	MARCH
	Fort Pitt

	APRIL
	McCully Down & McCully Up

	MAY
	Keller

	JUNE
	Kinnard & Liberty Bell

	JULY
	Maryland

	AUGUST
	Nova & Old Dominion

	SEPTEMBER
	Paumanok

	OCTOBER
	Sherwin & VZ West

	NOVEMBER
	West Virginia & Denver

	DECEMBER
	Tribute to all Life Members


WEBSITE

UPDATE YOUR WEBSITES FOR 2007

· 2007 Chapter Roster/Contact information

· Calendar of events & Projects for 2007

· Holiday activities highlighted

EXTERNAL AFFAIRS YEAR-END UPDATE

Pen a letter to your External Affairs contacts to thank them for their support and also outline your Chapter’s accomplishments for 2006. 

Identify the ways in which you partnered with Verizon and Foundation initiatives such as Brighter Tomorrows, Hopeline, FTTP/FiOS, Season’s Readings, Walks, and any other local initiatives.  

DEVELOPMENT

MEMBERSHIP

Start thinking of ways to increase your Chapter’s membership to support the National objective of 10%.

Send your ideas to Jim Dowd at vze1jsen@verizon.net
Share what has worked for your Chapter with the Group. 

LEADERSHIP GUIDELINES

Please get your feedback to Bob Leonard regarding your thoughts on the Leadership Guidelines. 

EDUCATION RESOURCES

Holiday Ideas

http://www.apples4theteacher.com/holidays
A host of links for Martin Luther King’s day activities can be found at this URL 

Vocabulary Building Puzzle

http://www.apples4theteacher.com/word-finds/community-helpers.html
EDUCATION PLACE-JANUARY THEME-JANUARY

http://www.eduplace.com/monthlytheme/january/
Activities and Internet Resources for Martin Luther King Day 

Choose your STATE and find specific information

FINANCE

PLEASE NOTE: 

The PAC will resume normal operations on Thursday,  January 4, 2007   

VOUCHERS

Please cascade this to your Councils and Clubs. 

COMMON VOUCHER ERRORS

Please ensure that vouchers are being filled out properly and completely. 

Common errors are: 

· missing chapter names
· missing unit names 
· no detailed explanation of the expense.  
· If money has been placed in a “pocket” or sub-account,  such as Pioneer Week, Foundation Grant, etc, indicate the correct “pocket” to take the money from. 

· All checks MUST be made out to one of the following legal entity names: 

           TP Chapter Name or TelecomPioneers Chapter Name 

           (EX: TP Yagottawanna Chapter)


Those checks that are not made out properly, will be returned.

ADVANCES 

All advances given in December or any month prior to that must be cleared no later than 1/31/07.

(NEW)     FAXING TO THE PAC

Only Credit Card payment vouchers may be faxed to the PAC 

beginning 1/1/07.  

Emergency faxes must be cleared thru Steve via email first.

Faxed vouchers should say FAX and the DATE. The ORIGINAL should be sent US mail immediately after faxing it. If it does not say Faxed on the top it will not be processed. This is to ensure double payments are not made. 

Your FULL credit card number must appear on the bill or the voucher. This will be blackened out after processing & filed. 

(continued)

2007 SIGNATURE AUTHORIZATION FORM

In order to process vouchers in January, the PAC needs all council, club and chapter 2007 approval signature sheets, without them checks can not be cut.  

The signature sheets MUST be the originals no faxed or photo copies.

IN ADDITION… 

Send the following to the PAC: 

· 2007 rosters. 

· End of 2006 store inventories, which include quantity, description, cost of item and selling price for all councils, clubs and chapters that sell items. 

· Minutes of all meetings 

· A schedule of all meetings for councils, clubs and chapter.

· Approved Projects list

 

 

For more Pioneer Accounting Tips go to the Group website: www.verizonpioneers.org
Click on ACCOUNTING CENTER for information, forms and tips.

FUNDRAISING

FLOWER PETALS

Encourage EVERYONE to use FlowerPetals when ordering  flowers for any occasion. 

Call: 1-800-444-0531 or access them from the VerizonPioneers or your Chapter website http://verizonpioneers.flowerpetal.com/ 

JAVA JOES ROASTING COMPANY

Contact Kathy Pagnani if you want to get on-board with selling coffee from your website or carrying your Chapter’s label at the office or to sell at luncheons. 

They will set up your Chapter’s personal webpage on their site and provide the link for your webmaster to set up on your Chapter’s site. It’s free, it’s easy and you might just make some money as well. 

Contact Info: Kathy Pagnani – Kathy@pointsource.net or call 607-348-0444

Order a case of Pioneer Perks and have a Pioneer Perks day at the office 

with free coffee in the morning and bags to sell. Who can resist the smell of fresh coffee on a cold winter day as you enter the building?  Label each bag with your website link to Java Joes for future purchases. Nothing ventured, nothing gained.   

VOLUNTEERING

IDENTIFYING YOUR 2007 PROJECTS

There are many projects you will be undertaking during 2007. 

Start planning for the 1st six months at your January meeting. 

Some of the projects are what we call “Group” projects which all chapters, councils/regions and clubs will be participating across the Verizon, and in some cases,   Telcordia and Frontier footprint.  

Please take note of these projects and their occurrences during the upcoming year. 

MAY 17-20, 2007

Camp Nawaka – East Otis, Massachusetts

Let  Deb Foley know if you, friends and/or family will be volunteering 

on this project asap. Thanks -          Deborah.l.foley@verizon.com
October 2007 

Brighter Tomorrows Backpack Project

Hopeline Cell phone collection

November 2007

Pioneer Week

VOLUNTEER OPPORTUNITIES & PARTNERSHIPS

Here are some websites for identifying volunteer opportunities in your communities

and some ideas for volunteer partnerships with local organizations.

http://www.givespot.com/
http://www.volunteersolutions.org/
http://www.mvparents.com/
VOLUNTEER WHILE YOU TRAVEL!

http://www.volunteeradventures.com/?gclid=CNCapfbN8YgCFSoIFQodLCbmow
http://www.responsibletravel.com/TripSearch/Volunteer%20travel/ActivityCategory100011.htm?gclid=CNPPwILO8YgCFU5xFQodtGZ-og
TO DO CHECKLIST

	ACTION ITEM
	CHECK IF COMPLETED

	
	

	F2F dates entered into your calendar
	

	January Group call entered into your calendar
	

	Your Chapter’s month for  LM Article identified and communicated to your Chapter 
	

	Website updated with: 

 2007 Chapter Roster/Contact information

Calendar of events & Projects for 2007

Holiday activities highlighted
	

	Penned a letter to your External Affairs managers and membership (post on your website)
	

	Started to develop your Chapter’s 

2007 Membership recruitment plan
	

	Sent the following to the PAC for Chapter, Council/Region 

& Club: 

2007 Roster

2007 Signature Authorizations

End of year store inventories

Schedule of your meetings

 
	

	Communicated new rule for Faxing to your Chapter/Council/Region & Club boards
	

	Cleared all 2006 Advances
	

	Cleared all 2006 Verizon Foundation funds
	

	Sent Minutes of December meeting to the PAC
	

	Communicated all 2007 Group Projects to your Chapter/Council/Region & Club boards
	

	Identified your 1st  6 months of projects & expenditures using Verizon Grant Funds.  Motions made and recorded. 
	

	Updated your Approved Projects List
	

	Sent January Minutes to the PAC which should include: Approved Projects List and Motions for Verizon Grant expenditures for the 1st 6 months to the PAC. 
	


  
     HAPPY NEW YEAR TO ALL!

