NOVEMBER “TO DO” LIST

           Share this TO DO with all your Councils and Clubs

COMMUNICATION

· Next GROUP call: Tuesday November 21, 2006 at 8:00 p.m.

            (800-977-8002/passcode-667986#)

Communicator

Communicator is sent out once a month. Articles due by the 1st of the prior month.

Highlight your Chapter, Council and Club’s activities! 

Be aware of your Chapter’s month to recognize a Life Member.

Submit your Communicator articles to Linda Steuerwald (ksteuerwal@aol.com)

Life Member Article Month                             Responding Chapter

	NOVEMBER 2006
	 PAUMANOK

	DECEMBER 2006
	 Tribute to all Life members


Website

Review your websites with your website developer on a regular basis.

Discuss and make updates outlined in the website review spreadsheet.

Keep your websites current.

You should be thinking about updating the following items in the next month:

· References to 2006 changed to 2007.

· 2007 Chapter Roster posted 

· 2007 Meeting dates posted 

· 2007 Projects posted

· Pictures and articles of Brighter Tomorrows, Season’s Readings, Thanksgiving Food Drives and any December holiday initiatives posted in December and January

Judging for the website awards is closed. Winners will be announced during the 

Nashville Training and Recognition Conference.

FINANCE

Please ensure that vouchers are being filled out properly and completely. 

Common errors are: missing chapter names, missing unit names and no detailed explanation of the expense.  

Please cascade this to your Councils and Clubs. 

All checks MUST be made out to one of the following legal entity names: 

TP Chapter Name or TelecomPioneers Chapter Name (EX: TP Yagottawanna Chapter)

Those checks that are not made out properly, will be returned.

2007 SIGNATURE APPROVAL FORM

The 2007 Signature Approval form needs to be to the PAC by 12/31/06
in order for them to know who can authorize expenses from a Club, Council
and Chapter.

The forms must be filed by each CHAPTER, COUNCIL AND CLUB.

Cut and Paste the link below into your internet browser to obtain a copy of
the 2007 form.
http://www.verizonpioneers.org/signersheet.doc

Collect the appropriate signatures and MAIL or FAX the form to the PAC by
12/31/06. 
For more Pioneer Accounting Tips go to the Group website:

www.verizonpioneers.org
Click on ACCOUNTING CENTER for information, forms and tips.

**********PLEASE READ THIS PRIOR TO TRAVELING TO NASHVILLE ***************

FINANCE TRAINING REQUIREMENTS:

Budgets and Business Plans – 

Anyone attending this session needs to make sure they bring the following to class:

1. 2006 Business Plan 

2. 1/1/06-9/30/06 Profit & Loss statement 

     Diane and Cathy-ann have sent these out to all the current 

     Presidents and 1st VPs. 

          Please make sure the incoming President has this for class.  

DEVELOPMENT

DICTIONARY ORDER DISTRIBUTION 

· Deliveries should have begun to your schools, Boys&Girls Clubs, After School programs and Home schooled children. 

· Solicit employees, Pioneers and prospective Pioneers to deliver dictionaries to schools where they may have a child or other affiliation. 
· Solicit your local High School and partner with the National Honor Society or other volunteer group at the school to help with your deliveries. Employees, Pioneers and prospective Pioneers may not have an elementary school child but may have a desire to be involved at this level.  
ORDERING PROCEDURE

1. Order dictionaries on-line at dictionaryproject.org  

2. You receive confirmation/donation Thank You letter either in the 

      mail or in the shipment box. 

3. PAC receives confirmation of order and pays bill. 

4. Send donation thank you letter and signed voucher 

     for full amount to the PAC. 

By sending the letter and signed voucher together you are verifying receipt of the merchandise and authorization of the pre-payment.  

This process will ensure that dictionaryproject.org has been paid in a timely manner.

EDUCATION RESOURCES

Holiday Ideas

http://www.apples4theteacher.com/holidays
Vocabulary Building Puzzle

http://www.apples4theteacher.com/word-finds/community-helpers.html
EDUCATION PLACE-NOVEMBER THEME- CELEBRATE REAING, THANKSGIVING, U.S.GEOGRAPHY, VETERANS DAY 

http://www.eduplace.com/monthlytheme/november/
ADMINISTRATION

NASHVILLE: 

HOTEL INFO:


Embassy Suites Hotel Nashville-Airport


10 Century Blvd, Nashville, TN. 37214


Phone: 1-615-871-0033  Fax: 1-615-883-9987

Link to Hotel to check services and amenities:

http://embassysuites.hilton.com/en/es/hotels/index.jhtml;jsessionid=1W0WYKALDS0P0CSGBI12VCQKIYFCVUUC?ctyhocn=BNANAES
REGISTRATION:

WEDNESDAY
11/1 - 
4:00 p.m. to 7:00 p.m. 


THUSDAY   

11/2 -  8:00 a.m. to 5:00 p.m.

FRIDAY       

11/3 -  8:00 a.m. till done  

NASHVILLE TRAINING – VERY IMPORTANT-PLEASE READ!

In an effort to contain reproduction and shipping costs, students attending PRESIDENT’S TRAINING (3 documents)  and AWARDS & GRANTS (1 document) are requested to download their course material from the VerizonPioneer.org website prior to traveling, and bring it with them to class. The material has been emailed to attendees of those 2 courses, in WORD format but if the email gets deleted or not readily available they can go to the website and download I from there. 

All class material will be available to download from the website beginning October 16.  

No copies will be available in the classroom. 

Please make sure you communicate this to anyone attending these 2 classes so that they may be prepared.   

WEBSITE FOR TRAINING MATERIAL: 

Go to: www.verizonpioneers.org
Click on Administration

Click on 2006 Nashville Training

Click on the Class Name 

Open the WORD Document and PRINT

NASHVILLE TRAINING  - CLASS TIME AND LOCATION

President’s  – Carolina Room

Thursday, 11/2 (1-5pm) continuing on Friday, 11/3 (8am-12pm)

Facilitators: Deb Foley and Nouvelle Helmick

In addition, Chapter Presidents and 1st VPs are to attend the Budgets & Business Plans 

sessions 2 & 3 on Saturday from 10am-3pm.

Life Member – Tennessee/Virginia room 

Friday 11/3 (8am-12pm)

Facilitators: June Weakley & Mary Lefebvre

Saturday - 11/4 – Individual Workshops

Finance – Kentucky Room

Session 1 (8am-9:30) & Session 3 (1:30-3pm)

Facilitators: Diane Nelson & Cathy-ann Dow

Budgets&Business Plans – Mississippi Room 

Chapter Presidents and 1st VPs are to attend the Budgets & Business Plans 

sessions 2 & 3 on Saturday from 10am-3pm)

Facilitators: Mary Lefebvre & Diane Nelson

Awards & Grants – Alabama Room

Session1 (8am-9:30) & Session 2 (10am-11:30) 

Facilitators: Diane Rodger & Linda Steuerwald

2007 Key Initiatives & Project Sharing – Tennessee Room

Session1 (8am-9:30) & Session 2 (10am-11:30) & Session 3 (1:30-3pm)

Facilitators: Deb Foley & Jim Dowd           

Communications, Publicity & Recognition – Georgia Room

Session1 (8am-9:30) & Session 2 (10am-11:30) & Session 3 (1:30-3pm)

Facilitators: Audrey Harris & Gabe Olah      

Volunteer Project – Arkansas Room

Session1 (8am-9:30) & Session 2 (10am-11:30)  

Facilitator: June Weakley

VOLUNTEERING

1.) Nashville Volunteer Project items should be collected by now

· 20 pairs of Infant Socks

· 20 Onesies

· 20 Baby books

1a.) TOYS FOR TOTS

Each attendee should bring a toy to support the Honor Guard’s collection for Toys for Tots. 

2.) “BRIGHTER TOMORROWS” BACKPACK PROJECT

This project should be completed at his point in time. 

Have you delivered them or presented them t local Police, etc?

Have you written an article for your website or Communicator?

Have you posted pictures on your website?

If not, now is the time to do it. 

2.) GEARING UP FOR THE HOLIDAYS

PIONEER WEEK

November 6-10, 006

Try a Daily Theme – Monday Membership, Tuesday Thanksgiving Food Collections, Wednesday Winter Hats and Mittens collection, Thursday fellowship Cider and donuts, Friday Veterans collections (new underwear, socks, tee shirts, toiletries) 

Have a big poster that people can sign to Thank the Veterans.

VETERANS DAY

November 11

Visit you local Veterans Shelter or Hospital with the items colleted Friday the 10th.

THANKSGIVING

November 23

A different approach to engage Pioneers and attract new members: 

Set a date for shopping: November 6-12. (Pioneer Week 11/6-9) 

Set a date for creating the baskets as a group - Tuesday November 14 

Set a date for deliveries: November 15-19

Allocate $500 for this from your Council or Club account:

1. Have Pioneer volunteers in your building sign up during Pioneer Week to take a $25 grocery store Gift card and purchase various needed items to fill 10 baskets. (List Below)In this way you get them to shop for what is actually needed and help build each basket. Provide a Project Completion form which they must return with the receipts. 

2. Get everyone together with the "items" they bought and build the baskets as a group. This provides fellowship and an opportunity to engage the volunteers and talk about other projects you have coming up. 

Also include a $25 gift card in the basket for the "turkey".

3. Have these volunteers or line up others to deliver the basket to a local Food pantry / shelter / food bank in their community. Provide them with a Project Completion form for sign-off from the receiving agency which they return to you. 

This is another opportunity to engage the volunteer and possibly get them interested in another project.

DECEMBER HOLIDAYS  

Hannukah – 12/15

Christmas – 12/25

Kwanzaa – 2/26

PAJAMAPROGRAM.ORG

Collect Pajamas and  a book to be donated to a local shelter

Kick off the project by having a Pajama party and wear your favorite PJs. 

Serve hot chocolate and cookies.  Have a sign-up sheet for volunteers.     

Set a goal. Have a giant pair of PJs in your lobby and color in as goals are met. 

This way everyone can see the accomplishment of the goal. 

WINTER COATS

Collect New or gently used winter coats to be donated to a local shelter or school.

Set a date of 1 week so folks donating will keep it in the forefront of their minds.

MITTEN TREE

Partner with a local shelter or social service agency like United Way and place desired items on a mitten or star that employees can take and buy for.

Place them on a tree or other open location.  

Set a date of 2 weeks so folks donating will keep it in the forefront of their minds.

Set a date far enough in advance for deliveries to be made to the agency. 

Many have established deadlines. 

NOVEMBER “TODO” CHECKLIST

	ACTION ITEM
	DONE
	STILL TO DO

	November TODO sent to Councils and Clubs
	
	

	Group Call 11/21
	
	

	Communicator article sent
	
	

	Chapter website ready for Company wide broadcasts
	
	

	Copies of 2006 Budget/Business Plan & 2006 Year-end P&L for all attending that training
	
	

	Dictionaries being distributed 
	
	

	Training Material printed for attendees
	
	

	Nashville Volunteer Project items collected/bought
	
	

	Brighter Tomorrows collections completed
	
	

	Bring a toy for the Toys for Tots collection 
	
	

	Pioneer Week plans in motion
	
	

	Holiday plans in motion
	
	

	Delegate voting for new Association Chairman of the Board is completed
	
	

	Make sure that a Signature Approval Form

is made out for all Chapter/council/club officers that are allowed to sign vouchers.


	
	


PAGE  
9

